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Capital Club House Facility Overview

Important Information:

Booth sizes are 8x10, 10x10, 10x20, 10x30, and 20x20 = deep x wide (unless otherwise noted).

Tables, chairs and carpet must be provided by the vendor. Please contact the following:

Art Decorating Company, Inc.

650 N. North Point Road

Baltimore, MD 21237

Phone: 410-485-1570, Fax:410-485-1575.

Electric must be ordered in advance. First come, first served. There will be a charge of $50 for electricity. Make checks
payable to Ultimate Consumer Tradeshows LLC.
No heating elements unless coordinated with Ultimate Consumer Trade Shows in advance

Facility Details are:
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Load-in door dimensions are 10 x 10 high. Any display larger will need approval prior to show.

The ceiling height is 36ft on the main floor.

This facility does not have a loading dock.

Please bring your own flatbed and hand trucks to load and unload display items.(no forklifts available)

After checking in, please use the back door to unload.

The main floor is specialty court plastic. All exhibitors must protect the venue floor. If there is any

possibility that your exhibit could cause any damage, sub flooring such as plywood is required.

Trash removal of large construction items is your responsibility. Do not leave large items on the show

floor. Please carry away all large debris and don’t put it in the Capital Club House dumpster.

Exhibitors set up their own display.

No food allowed on floor. You may eat in the lobby and in designated rooms. A hospitality/break room will be available to vendors
provided it has not been rented out for special events such as speeches, workshops, etc.

Use only plastic containers for drinking while on the floor.

No Plumbing or water use for displays on the floor.

Wireless Internet service available in lobby.

Exhibitors must stay in confines of booth assigned them to promote their products/services

Exhibitors are not allowed to park in front of Capital Clubhouse. Parking is provided behind The Dress Barn for exhibitors and we
offer a shuttle for your convenience. A specified phone number will be given at the time of the show for transfer.

No side walls to go above 3 feet tall (alterations can be preauthorized by UCTS management)

No two-sided barriers above 5 feet.
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Move-=In Instructions:

Moving in:

* Check- in first, once you unload, please move your vehicle and park in the designated areas.

* Reminder: Do not park in adjacent business loading zones.

Exhibits:

Thursday, April 8  8:00 a.m. - 9:00 p.m. We may request you to unload at a certain time to alleviate

congestion—Call to reserve time for heavy equipment unloading (240-216-7989 or 301-638-7469).

Friday, April 9 8:00 a.m. - 12:00 p.m. (hand carry items in after 12:00 p.m. The back door will be closed).

Show Hours:

Friday, April 9 3:00 p.m. - 9:00 p.m.
Saturday, April 10 9:00 a.m. - 9:00 p.m.

Sunday, April 11 10:00 a.m. - 5:00 p.m.

Moving Out Instructions:

Absolutely no vendor begins to break down until after 5:00 p.m. !!!

Sunday, April 11 Break Down 5:00 p.m. - 10:00 p.m.

Over-sized displays are first in, LAST out.

All Vendors must be completely removed by Sunday 10:00 p.m. — NO EXCEPTIONS

If you have an oversized trailer, sunroom, vehicle, etc. You are required to contact Ultimate Consumer
Tradeshows by calling 301-638-7469 or contact GreatBigHomeShow@yahoo.com to make move-in

arrangements.
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Please measure your display to make sure it will fit within your booth space. Based on booth locations,
over-sized exhibits are often the first ones inside the venue.
The rear exhibitors’ entrance overhead door measures 10’ x 10'.

PLEASE NOTE: First in - last out on all over sized displays.

IMPORTANT: You must have your disassembly team prepared Sunday at 5:00 p.m. ready for breakdown.
It is not possible to move-out oversized displays until smaller exhibits/displays are broken down.

Local agencies and/or departments: Exhibitors are required to conform to all local, state and federal
laws concerning the legality of exhibiting their equipment, product or service; inclusive of obtaining
proper licensing or permits for all companies and/or products. Exhibitor acknowledges that compliances
with the foregoing requirements is an integral part of this contract. Failure to obtain or file the certificates
or licenses or permits referred to above will be considered a breach of contract by the exhibitor, and the
exhibitor shall be liable for any damages incurred by Ultimate Consumer Tradeshows.

Tax Information: All exhibitors are required to collect sales tax where applicable. The Maryland State
Department of Taxation prohibits the selling of taxable merchandise or services at a show or event by all
persons that have not registered for a valid Sales and Use Tax license. For your convenience, you may
complete a Combined Registration Application online at:
http://interactive.marylandtaxes.com/webapps/comptrollercra/entrance.asp.

Please remember to print a copy of each page during the online registration process to keep for your
records. If you have any questions regarding the registration process, you may contact the Comptroller of
Maryland’s Sales and Use Tax Division at 410-767-1300. It is the obligation of the exhibitor to obtain

and clearly display a copy of the certificate within their booth.

A certificate of insurance is required and is to be presented to Ultimate Consumer Tradeshows
before March 15, 2009.
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